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Abstract

Information institutions are deemed as a new type of specialized institutions,
where attention is directed to preparing specialized centers in certain fields
according to the entity or institution affiliated to it. Information institutions
are of great importance in preserving and retrieving information and making it
available to beneficiaries upon request. This requires maintaining the
information they own in accordance with the requirements of Risk prevention.
For information institutions, risk avoid is defined as an integrated system that
will ward off Risk in the best possible way, through a number of elements
interacting with each other in a dynamic and continuous manner that
collectively form the concept of risk stave off starting from (discovery of
Risk, analysis, measurement, determining the means and policies to confront
it). So the researcher has worked on using the risk matrix, the probability and
Impact matrix, and the risk value measurement matrix, as the system provided
the ability to conduct complex analyzes in electronic ways and designed them
on screens characterized with flexibility and ease of entry and retrieval, as the
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researcher has used the questionnaire To explore the opinions of the study
sample, who are employees of the National Center for archives numbering
(60) employees, and then analyzing the results of the answers through the
(SPSS) program. The system was planned based on the requirements of the
risk management standard, 1ISO 31000:2018, taking into account the work
environment and privacy of information institutions in defining categories of
Risk and the policies to ward off the Risk therein as they are in urgent need of
an electronic system that would obtain the maximum possible benefit from
the ward off system, etc. This system is considered as a means of evaluating
the performance of the institution. The researcher has reached a number of
results, the most important of which are:

1. Weak commitment of information institutions, including the National
Center for archives, in the application of risk ward off mechanisms and
policies.

2. There is no electronic system that would facilitate the mechanisms of risk
ward off policies implementation in the National Center for archives.

3. Information institutions have eight types of risk which represent the main
risk related to information and its quality.

The researcher has also recommended a number of recommendations, the
most important of which are:

1. Information institutions should pay adequate attention to everything related
to risk ward off mechanisms and policies.

2. Working on adopting the electronic system to prevent Risk in information
institutions, and training the employees working in the National Center for
archives on the proposed electronic system to develop their skills in
understanding the mechanisms and policies of risk prevention .

Keywords : Planning and designing, electronic systems risk prevention,
information institutions. Document Centers, Documents
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