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APSTRACT

Technical procedures in university central libraries include a set of basic
operations that ensure the efficient organization of bibliographic
resources and facilitating access to them. These procedures help build
and maintain library collections in an organized and systematic manner,
and include cataloguing, classification, automated indexing, and
preservation.First, cataloging is the process of preparing bibliographic
data for items so that they can be searched and accessed in a library
database. This includes providing information such as the title of the
work, author, subject, and other elements that help identify and
distinguish sources.Second, classification refers to determining the
location of the material within the library's classification system. This
helps organize sources in a logical way that makes them easy to find. The
most famous systems.
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